
HOW TO PAY YOUR FEE 
The following document provides instructions on how to make payments in our filing system. 

1. Summary of Current Charges 

The first and easiest way to submit a payment for your filing is through the Summary of Current 
Charges. This window will appear immediately after you have submitted your filing with our court. If 
you choose to wait to make your payment, this window will also appear for you the next time you log-in 
to our filing system, as well as any subsequent time you log-in until you no longer have any outstanding 
fees. Please note that you must have pop-ups enabled in your browser for this window to appear.  

 

When you click Pay Now you will be routed to the Internet Payments Due report. Select the box next to 
the fees you will be paying and then click Next. Then, review your selection and click Pay Now. 

 

You will then be routed to the PACER website where you will use a stored payment method or enter a 
new credit card or ACH account number to complete the payment. 



2. Internet Payments Due 

In the event you do not receive a Summary of Current Charges window when you log-in to our filing 
system, you are able to access the Internet Payments Due submenu from the Reports menu. 

 

 

Proceed to select the fees you will be paying, according to the second and third screenshots in section one 
above.  

 

 

 

 

 

 

 

 



3. Installment Payment 

When submitting an installment payment for a case filing fee, your fee will not appear on the Internet 
Payments Due report. Instead, you will need to use the Installment Payment event. Begin by selecting 
Bankruptcy – Miscellaneous/Other Events. Then enter the case number. 

 

 

 

Select the Installment Payment event from the pick list. Once you have selected that event, proceed to 
select the debtor(s) from the party pick list, and then submit the final docket text. 

 

 

 



 

 

Once the final docket text is submitted, the Summary of Current Charges window will appear giving 
you the ability to pay the fee through PACER.  


