
1. Log in to PACER and navigate to Manage My Account. Select the Maintenance tab. From there, 
navigate to the E-File Registration/Maintenance History menu. 

 

2. This menu will present the courts to which you have submitted registration requests. Select the 
here hyperlink in the top paragraph to review your filing status. 

 

3. Select the Check box next to the court from which you are requesting deactivation. 

 

4. Finally, select Request Deactivation. You will then be prompted to confirm your request. Once 
your request has been confirmed, it will be submitted to the court for review and processing. 

 


